
Capitalization 
Capitalization refers to the use of capital letters. To capitalize a word means to begin a word with a 

capital letter. 

 

Capital letters help a reader to understand what he or she reads. For example, they make the reader 

notice important words. These might be people's names or the names of specific places. In addition, 

capitals point out the first word in each sentence. They show the reader where each new thought 

begins. 

 

This section contains two sets of rules for using capital letters correctly. The first set shows you how to 

recognize and capitalize proper nouns and adjectives. The second set explains when to capitalize the 

first word in a group of words. 

 

Just as you treat special people with respect, you use capital letters to show that certain words are 

special. To write well, you must know which words need to be capitalized. As you write, refer to the 

rules in this section. 

 

Proper Nouns and Adjectives 

Capitalize proper nouns and proper adjectives. 

 

A common noun is the name of a whole group of persons, places, or things. A proper noun is the 

name of an individual person, place, or thing. A proper adjective is an adjective formed from a 

proper noun. 

COMMON NOUN PROPER NOUN  PROPER ADJECTIVE 

person   Elizabeth  Elizabethan 

country   Spain   Spanish 

city   Paris   Parisian 

 

Proper nouns occur in great variety. The following rules with their illustrations will help you 

solve the capitalization problems that proper nouns and proper adjectives present. 

 

Names of Persons 

Capitalize the names of persons and also the initials or abbreviations that stand for those 

names. 

J. R. R. Tolkien  John Ronald Reuel Tolkien 

Nellie L. McClung Nellie Letitia McClung 

Capitalize titles used with names of persons and also the initials or abbreviations that stand for 

those titles. 

Rev. M. R. Eaton  Senator Smith  Dr. Patricia Ryan  

Do not capitalize titles used as common nouns: 

Have you seen your doctor? She is the company president. 

Capitalize titles of people whose rank is very important, even when these titles are used without 

proper names. 

The Prime Minister of Canada 



The titles Mr., Mrs., Ms., and Miss are always capitalized. 

 

Family Relationships 

Capitalize such words as mother, father, aunt, and uncle when these words are used as names. 

Note that when the noun is modified by a personal pronoun, it is not capitalized. 

Hello, Mother. Is Dad home yet? 

My aunt is going to visit us next week. 

 

The Pronoun I 

Capitalize the pronoun I. Is he taller than I? 

 

The Deity 

Capitalize all words referring to the Deity, to the Holy Family, the Bible, and to religious 

scriptures. 

God  the Lord  the Bible 

Allah  the Virgin Mary  the Book of Exodus 

Capitalize personal pronouns referring to the Deity. God spoke to His prophets. 

 

Exercises:  Use capital letters correctly. 

A.  Number your paper from 1-10. Copy the following sentences. Change small letters to capital 

letters wherever neces¬sary. 

1. I told my mother that i had a doctor's appointment. 

2. She said, "Please ask dr. henderson to call me." 

3. The new teacher is from paris, france. 

4. He is a parisian. 

5. Would you tell mom i'll be a little late for dinner? 

6. The first book of the bible is the book of genesis. 

7. My mother asked aunt rose if tad and maria could stay 

for lunch. 

8. Please take this message to the principal, lynn. 

9. She says that ms. holchak is not in her office. 

10. Some names for god are jehovah, the lord, and the 

almighty. 

 

B.  Follow the directions for Exercise A. 

1. There are two cities in canada named windsor. 

2. The largest is in ontario. 

3. The capital of canada is ottawa, ontario. 

4. The new student is toshio kitagawa. His sister is mieko. 

5. Both of them were born in japan. 

6. Which newcastle do you mean? 

7. Is it the one in england or the one in new brunswick? 

8. Speakers were mr. s.f. paulson, ms. j.p. perez, and ms. p.d. 

cardelo. 

9. All of my aunts and uncles live in new brunswick. 

10. It was captain Sherman who gave sue and ted the booklets 

on bicycle safety. 

 



 

Geographical Names 

In a geographical name, capitalize the first letter of each word except articles and prepositions. 

The article the appearing before a geographical name is not part of the geographical name and 

is therefore not capitalized. 

  

Continents: Europe, Asia, Africa, Australia 

Bodies of Water: the Pacific Ocean, Puget Sound, the Columbia River, Hudson Bay, the Straits of 

Magellan, Lake Superior, the English Channel, the Arabian Gulf 

Land Forms: the Mississippi Delta, the Cape of Good Hope, the Mojave Desert, the Atlas 

Mountains, Mount Robson, Dismal Swamp, the Laurentian Mountains 

Political Units: Riverview, Victoria, Commonwealth of Puerto Rico, Saskatchewan, Great Britain, 

the Azores 

Public Areas: Stanley Park, The Great Divide, Brock's Monument, jasper National Park, Fundy 

National Park 

Roads and Highways: Cabot Trail, Trans-Canada Highway, Don Valley Parkway, Drury Lane, 

Route 23 

 

Directions and Sections 

Capitalize names of sections of the country but not of directions of the compass. 

Industrial production was high in Central Canada. We headed east for our vacation. 

The pioneers moved west over the Prairies. 

The first English settlements were along the East Coast. The frontier moved westward. 

The West is our fastest-growing region. 

Capitalize proper adjectives derived from names of sections of the country. Do not capitalize 

adjectives derived from words indicating direction. 

an Eastern school a north wind 

a Western concept a southerly course 

  

Exercises: Use capital letters correctly. 

A.  Number your paper from 1-10. Find the words in the fol¬lowing sentences that should be 

capitalized. Write the words after the proper number, using the necessary capital letters. 

1. the mooney family left chatsworth, ontario, for manitoba. 

2. there were seven of them, the parents, john and letitia, and five children. 

3. they left by the steamship, city of owen sound. 

4. on this, they crossed georgian bay and lake superior. 

5. at duluth, minnesota, they took a train to the new city of winnipeg. 

6. with their possessions packed in two ox-wagons, the mooneys started on their 300-

kilometre walk. 

7. they followed the carlton trail. 

8. this wound through the spruce woods forest reserve. 

9. finally the mooneys reached their new home just east of the present town of wawanesa. 

10. nellie mooney mcclung wrote about her early experiences on a prairie farm. 

 

 

 

 

 



B.  Follow the directions for Exercise A. 

1. The trans-canada highway crosses the entire width of canada. 

2. Of the seven continents, asia and africa are the two largest. 

3. Next week we elect the member of parliament for riverview. 

4. The track championships will be held in morton township. 

5. In the bay of naples there is an island called capri. 

6. The blue grotto is a famous tourist attraction on capri. 

7. Lake baikal is the world's deepest freshwater lake. 

8. The lake is in siberia, in the soviet union. 

9. We had our family picnic at the fundy park. 

10. Last summer, we drove along the gulf of st. lawrence to the gaspe peninsula. 

 

Names of Organizations and Institutions 

Capitalize the names of organizations and institutions, including political parties, governmental 

bodies or agencies, schools, colleges, churches, hospitals, clubs, businesses, and abbreviations of 

these names. 

General Motors Corporation Children's Hospital 

Oakwood High School  St. Mark's Church 

University of British Columbia U.B.C. 

Do not capitalize such words as school, college, church, and hospital when they are not used as 

names: 

the basketball team of our school 

 

Names of Events, Documents, and Periods of Time 

Capitalize the names of historical events, documents, and periods of time. 

Battle of Hastings Treaty of Paris  Age of Discovery 

Second World War   Charter of Rights Middle Ages 

 

Months, Days, and Holidays 

Capitalize names of months, days, and holidays, but not the names of seasons. 

March Labour Day summer 

Friday First of July Feast of the Passover 

 

Races, Languages, Nationalities, Religions 

Capitalize the names of races, languages, nationalities, and religions and adjectives derived from 

them. 

Native American African Lutheranism 

French Buddhism Anglican 

  

School Subjects 

Do not capitalize the names of school subjects, except course names followed by a number. 

Algebra I History of Civilization II 

social studies physical education 

Remember that the names of languages are always capitalized. 

English  Spanish  French  Hebrew 

 

 

 



Ships, Trains, Airplanes, Automobiles 

Capitalize the names of ships, trains, airplanes, and auto-mobiles. 

Queen Elizabeth II Escort 

The Atlantic  spirit of St. Louis 

 

B.C., AD., C.E., B.C.E 

Capitalize the abbreviations B.C.,A.D.,C.E., and B.C.E. 

The first Olympic Games were held in 776 B.C. The Norman Conquest took place in A.D. 1066. 

 

Exercises: Use capital letters correctly. 

A.  Number your paper from 1-10. Write the words in each sentence that should be capitalized. Use 

the necessary capital letters. 

1.  Our car was made by american motors corporation. 

2. We saw a honda accord, a chevy chevette and a ford fairlane before buying the buick 

skylark. 

3. My sister attends pulaski high school. 

4. I registered for ancient history I, algebra II, social studies, english, and music. 

5. In 1918, the treaty of versailles ended the first world war. 

6. The first of july is an important date in canadian history. 

7. On july 1, 1867, four provinces were united to be one 

dominion under the name of canada. 

8. My favourite subjects are home economics, english, and physical education. 

9. The first woman to fly across the atlantic ocean was amelia earhart. 

10. In 44 b.c. julius caesar was assassinated. 

 

B.  Follow the directions for Exercise A. 

1. In a.d. 1492, columbus landed on an island in the west indies. 

2. The prophet muhammad founded the religion of islam. 

3. His followers are called moslems or muslims. 

4. The queen elizabeth II is a passenger liner. 

5. The atlantic runs between montreal and halifax. 

6. The new head of brookston hospital is dr. margaret allen. 

7. The new social studies teacher is from munich, germany. 

8. The head nurse in the emergency room at st. luke's hospi tal 

is jeffrey adams. 

9. The spanish, russian, french, and german clubs at hersey high school sponsored an 

international bazaar. 

10. My sister is studying russian at u.b.c. and my brother is a european history major at 

simon fraser university. 

 

First Words 

Sentences and Poetry 

Capitalize the first word of every sentence and the first word in most lines of poetry. 

My sister likes tennis. She is the captain of her team. 

Lines of poetry: 

Grow old along with me! The best is yet to be .. . 

Sometimes, especially in modern poetry, the lines of a poem do not begin with a capital letter. 

 



Quotations 

Capitalize the first word of a direct quotation. 

Ralph Waldo Emerson said, "Hitch your wagon to a star." 

Do not capitalize the first word of the second part of a divided quotation unless it starts a new 

sentence. 

"Well," he said, "what you say is quite true." "I agree," he said. "What you say is quite 

true." 

 

Letters 

Capitalize the first word, words like Sir and Madam, and the name of the person addressed in 

the greeting of a letter. 

Dear Ms. Gomez Dear Dr. Perkins Dear Mr. Castillo 

In the complimentary close, capitalize the first word only.  

Yours very truly  Sincerely yours 

 

Titles 

Capitalize the first word and all important words in the titles of books, poems, short stories, 

articles, newspapers, magazines, plays, motion pictures, works of art, and musical compositions. 

Articles (the words a, an, and the), conjunctions, and prep¬ositions are not usually considered 

important words. However, note that an article, a conjunction, or a preposition used as the first 

word of a title must be capitalized. 

Book The Good Earth 

Story "The Sweater" 

Play The Miracle Worker Magazine Sports Illustrated 

 

Exercises: Use capital letters correctly. 

A.  Number your paper from 1-10. Write the words that should be capitalized. Use the correct 

capital letters. 

1. eleanor roosevelt said, "no one can make you feel inferior without your consent." 

2. wait whitman wrote a famous poem about lincoln en-titled "o captain! my captain!" 

3. the famous humorist will rogers, who was of indian descent, said, "my forefathers didn't 

come over on the may-flower, but they met the boat." 

4.  canadian history 

5. "don't go," he said. "i haven't explained yet." 

6. for my birthday I got a subscription to seventeen. 

7. the morning paper is the gazette. 

8. very sincerely yours, 

9. "hurry up!" father said. "if we don't leave soon, we'll be late." 

10. we went to see the play fiddler on the roof. 

 

 

 

 

 

 

 

 

 



B.  Follow the directions for Exercise A. 

1. dear mrs. weiss: 

2. Robert Frost wrote "the death of the hired man." 

3. my brother is a royal pain. 

4. the recent issue of sports illustrated has complete coverage of all the hockey teams. 

5. he would answer to "Hi!" or to any loud cry 

such as "Fry me!" or "Fritter my wig!" 

to "What-you-may-call-um!" or "What-was-his-name!" but especially "Thing-um-a-jig!" 

6. the article "images of youth past" appeared last fall in an issue of life magazine. 

7. Meg finally got to the airport. she asked, "has the plane left?" 

8. "i'm afraid so," Janet replied. "we're too late." 

9. i have always enjoyed the wizard of oz, but I was thoroughly entertained by the stage 

production of the wiz. 

10. i think the call of the wild is jack london's best book. 

 

Reinforcement Exercises Review 

Capitalization 

A. Use capital letters correctly. 

Number your paper from 1-10. Find the words in the follow¬ing sentences that should be 

capitalized. Write the words be-side the proper numbers and capitalize them correctly. 

1. Bertha wilson was the first woman justice appointed to the supreme court of canada. 

2. Is aunt theodosia dad's favourite sister? 

3. The reverend doctor martin luther king, Jr. received the Nobel Pri7e in 1964. 

4. Our drama class went to see carol channing in the musical Hello, Dolly! 

5. Most people think i look like mom, but actually I have my dad's brown eyes and hair. 

6. The canadian poet, dennis lee, is well known throughout north america. 

7. Indian civilizations flourished in both peru and mexico before the arrival of the spanish. 

8. Allyson would like to become a doctor. 

9. Should I send the invitation to ms. anita Schilling in care of mr. and mrs. albert romani? 

10. tecumseh, a famous indian chief, fought on the side of the british. 

 

B. Use capital letters correctly. 

Copy the following sentences, changing small letters to cap¬ital letters wherever necessary. 

I.  The gaspe peninsula is part of the province of quebec. 

2. My parents were delighted to see the halifax skyline as we drove beside bedford basin. 

3. Which are taller, the rocky mountains or the andes moun¬tains? 

4. In one federal election, the conservatives won seats in every province, from the atlantic 

to the pacific. 

5. The isthmus of panama in central america was a likely place to build a canal. 

6. At that spot, the distance between the caribbean sea on the north side and the gulf of 

panama on the south is only sixty-four kilometres. 

7. Have you noticed that people from the west speak differ¬ently than people from the 

cast? 

8. If you are interested in canadian history, be sure to visit louisbourg when you're in nova 

scotia. 

9. By the time we left that hot beach, my mouth felt like the gobi desert, the sahara 

desert, and death valley rolled into one. 

10. Lake geneva borders switzerland on the north and france on the south. 



C. Use capital letters correctly. 

Number your paper from 1-10. After the proper number, copy the words from each sentence 

that should be capitalized. Use the necessary capital letters. 

1. Those three blue fords are still parked in front of rose  

mont baptist church. 

2. So far only six students have signed up for algebra I. 

3. The period from a.d. 500 to a.d. 1000 is sometimes called 

the dark ages. 

4. The five countries involved in the six-dav war were isracl, egrypt, syria, Jordan, and iraq. 

5. Next year rosemont high school will,have a winter break during the second week of 

january. 

6. We have to memorize john masefield's "sea fever" for our english assignment. 

7. A big company like legrow inc. probably has two or three doctors who work for it. 

8. Most of the people in hull, quebec, are catholic. 

9. The gregory art museum is closed on thanksgiving day and christmas. 

10. The people of switzerland speak french, german, or italian. 

 

D. Use capital letters correctly. 

Number your paper from 1-8. Find the words in the following sentences that should be 

capitalized. Write the words after the proper numbers, using the necessary capital letters. 

1. "there will be a quiz tomorrow," said Mr. Sims, "and it will cover Chapters 1 and 2." 

2. have you ever read the poem "song of myself" by walt whitman? 

3. my teacher says that the adventures o f huckleberry Finn is a more enjoyable book than 

either tom sawyer or the prince and the pauper. 

4. harry potter 

5. as you like it 

6. much ado about nothing 

7. our school library subscribes to newsweek, time, and maclean's. 

8.  death, be not proud, though some have called thee mighty and dreadful, for thou art 

not so... . 

9. because I was raised in the city of thunder bay, I really enjoy reading the poem "the 

great lakes suite" by james reaney. 

10. both sculptures, moses and david, are by michelangelo. 


